
A Ministry of the Poor Handmaids of Jesus Christ
www.sjchf.org

ANNOUNCEMENT
New job posting: Communications Coordinator/Storyteller

FLSA Classification: Exempt
Fulltime with excellent benefits package:   
      40 hrs per week
Date: January 2016

MISSION STATEMENT
 “The St. Joseph Community Health Foundation, sponsored by the Poor Handmaids of Jesus Christ, stewards resources to:

     Respond to community needs with grants; Leverage collaboration with community partners; Engage in transformational initiatives.
We serve the poor in body, mind and spirit to achieve quality health and wellness, focusing on the community of Allen County, Indiana  

and may respond to needs among other underserved populations.”

This position is responsible for telling the story of the St. Joseph Community Health 
Foundation, its sponsor, and the Foundation’s grantees. The position will provide 
communication services to the Foundation and its community partners and grantees to 
invite others to join in the work of this ministry and that of our community partners. The St. 
Joseph Community Health Foundation, a not-for-profit 501(c) 3 organization, is a sponsored 
ministry of and guided by the values of the Poor Handmaids of Jesus Christ.

Job Summary:
• Demonstrate passion for telling stories using 
diverse media, design, info graphics and iconography, 
photography, and videography to clearly communicate 
complex strategies and ideas in simple, yet compelling 
ways.
• Develop and execute communication strategies 
expanding awareness of the mission, including,  but not 
limited to, press releases, email blasts, white papers, 
videos, social media, website and special events. 
• Write and manage content for Foundation website and 
social media platforms to rally people to purposeful action 
and new healthier lifestyles.
• Assist in developing short and long-range goals for 
the ministry.
• Demonstrate interpersonal skills with respect and 
courtesy toward all.
• Maintain an attitude of servant leadership at all times.
• Help establish procedure for monitoring and evaluating 
the effectiveness of the communications efforts.

Education and Training:
• Minimum undergraduate degree in communications, 
marketing, graphics design or related area preferred.

Experience and Knowledge:
•  2-5 Years related experience.
• Knowledge of the Catholic faith and demonstrated interest 
in living the Christian faith and honoring Catholic social 
teachings.
• Proficient in writing, computer graphics, design, 
photography, videography and data analytics.  
•  Ability to design and update the SJCHF website using 
Joomla!.
•  Technical expertise in Microsoft PowerPoint and Word, 
and Adobe Illustrator, Photoshop, InDesign and Constant 
Contact.
•  Demonstrated Project Management skills and ability to 
multi task.
•  Ability to make frequent independent judgments.
• Must possess excellent reasoning, math and language 
skills as well as written and verbal communication skills.Working Conditions:

• Diverse office environments, including working as a 
team, as well as independently.
• Traveling to visit diverse work environments of grantees 
required, ranging from very low income, impoverished 
households to medical clinical environments. 
• Some periods of work are stressful; must be able to work 
well under pressure when dealing with constituents.

The conditions described above are indicative of the knowledge, skills, abilities, and normal task assignments of this job, and do not constitute an exhaustive list of all tasks 
that may be required.  Additional duties requiring similar or lesser skills may be added at any time without the necessity of altering the job description or re-evaluating the job.

Interested applicants should submit a cover 
letter, resume, and work sample to the St. Joseph 
Community Health Foundation to the attention of 
Laura Dwire at ldwire@sjchf.org.
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